EnergyAxis User Conference Proposal

To:


From:


Re:
EnergyAxis User Conference Proposal

I’m writing to ask for approval to attend the 2012 EnergyAxis User Conference March 18-22, 2012 in the Village of Pinehurst, North Carolina. The EnergyAxis User Conference is four full days of learning—best practices, hands-on training, new innovations. It’s the one conference each year that brings together the entire community of EnergyAxis experts. At a total cost of about $_____, it's a very cost-effective way to ensure that we’re getting the most from our EnergyAxis investment. What I learn and the connections I make may result in near term cost savings or system enhancements.
In particular, I’d like to focus on finding solutions or best practices that could benefit these aspects of our system or deployment:

· [add project or initiative]

· [add project or initiative]

· [add project or initiative]

In addition to 20+ breakout sessions with utility speakers, the conference also offers the chance to problem solve with experienced Elster product and project managers. The Technology Expo, which features EnergyAxis demonstrations plus solutions from 25 technology partners, is an ideal place to pick up new ideas to drive more productivity from our implementation. 
The conference offers more than 20 different training classes—all included in the cost of registration. I will bring back all the training materials to share with my team mates here.
Finally – for the first time in the conference history, it is being held within an hour’s drive of Elster’s North America headquarters in Raleigh, North Carolina. As part of the conference, I will meet with our support team / person face-to-face as well as have an opportunity to tour the manufacturing area.
Here’s an approximate breakdown of conference costs:
	Airfare and travel expenses and meals
	

	Ground transportation: (round trip taxi airport to hotel)
	$130

	Hotel: (3 nights at $151)
	$453

	10% hotel service fee
	$45

	Conference Meals: (included at no additional cost)
	$0

	Registration Fee ($349 USD Early Bird rate until January 31, 2012. $399 USD Standard Rate)
	

	Total (approximate)
	


This conference consistently delivers great value. I’ll learn how to implement and use the latest features and see what’s planned for future releases. I’ll also develop contacts with industry experts and gain knowledge in specific areas of EnergyAxis, and the evolution of the Smart Grid. These information can pay off in the form of streamlined practices, tested solutions, and a network of peers to call upon—all valuable tools.

I’m currently working on ways to reduce expenses, including ride sharing from the airport. I’ll submit a post-conference report that will include an executive summary, major takeaways, tips, and a set of recommendations to maximize our current investments in EnergyAxis. I can also share relevant information with key personnel throughout our organization. 
Thank you for considering this request. I look forward to your reply.

Regards,

